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Welcome
Welcome to Ella Baker Elementary!

We are excited to work with you and your child. At Ella Baker, our mission is to
empower changemakers who know themselves, understand others and are
inspired to make an impact on our world. Our vision is to inspire students to
embrace their talents and passions in order to help them realize their potential,
become global citizens and changemakers, and develop the academic and social
skills that will make the world a better place.

This family handbook provides answers to the most important questions about
life at Ella Baker Elementary. It also contains many LWSD policies.

Our hope is that this handbook will provide answers to most of your questions,
but if you are looking for more information, please contact your teachers, school
principal, or office staff.
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About Ella Baker Elementary
Mission and Vision
Mission: Empowering changemakers who know themselves, understand others and are inspired
to make an impact on our world.
Vision: Inspiring students to embrace their talents and passions within them in order to realize
their potential, become global citizens and changemakers, and develop the academic and social
skills that will make the world a better place.
Inspire. Empower. Impact.

Content. Collaboration. Communication. Citizenship. Character.
Critical and Innovative Thinker
The Baker Eight Traits

Our Values

Be Kind. Be Brave. Be You. Be the Change
We value relationships and connections
All student strengths are celebrated, we recognize the importance of whole
child development
We empower students to be changemakers and to have impact as a part of
the larger community
We believe in equal emphasis on academic rigor and character development
Standards are taught in a purposeful and meaningful way and are accessible
to a range of learners
We believe in lifelong learning for all, students and staff
We take risks, ask questions, use a growth mindset, and celebrate mistakes.
We are dedicated to the success of all students. Believe we, as teachers,
have the power to impact students' lives.
Families have the right to take a meaningful part in their child's academic and
social well-being.
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Students’ Rights

Students have the right to love school and learning.
Students have the right to feel safe, cared for and respected by all.
Students have the right to be heard, to be unique, to guide their
education and to express their feelings, ideas and opinions.
Students have the right to be themselves in a school that supports
different learning styles, varied pacing, and personalization.
Students have the right to an environment that promotes, respects
and celebrates diversity and promotes compassion, empathy, and
equity.
Students have the right to pursue service learning opportunities.
Students have the right to build a trusting and supportive relationship
with peers, adults and the community.
Mistakes are part of the learning process and we will celebrate and
learn from them.
Students will be given opportunity to identify their own strengths and
how they contribute to the community.
Students have the right to regularly collaborate and become
empowered in our school.
Students have the right to be viewed as gifted and talented.
Students have the right to advocate for what they believe in, and in
turn be advocated for.
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History
The journey of opening Ella Baker Elementary began in
the Spring of 2017, when Principal, Kim Bilanko and
teacher, Angie Angel presented their vision for a school
to district leaders and then the official groundbreaking
was on June 7th, 2017.

Ella Baker

We are thrilled to be named Ella Baker Elementary. Ella
Baker was a brilliant Black hero of the civil rights
Freedom Movement who inspired and guided emerging
leaders such as Rosa Parks. Ella played a key role in
some of the most influential organizations of all time, including the NAACP, Martin Luther
King's Southern Christian Leadership Conference, and the Student Nonviolent Coordinating
Committee. She believed in grassroots movement and she believed change happened by
unlocking the power of every person, to strengthen their communities and shape their future.
Her influence was reflected in her nickname "Fundi," a Swahili word meaning a person who
teaches a craft to the next generation. She reached out to the young to help them find their
voices and become their own advocates. Ella Baker was a well-respected and influential leader
in the fight for human and civil rights. She is ranked one of the most important African
American leaders and perhaps the most influential woman in the Civil Rights Movement.
Ella embodies all of the traits we hope to instill in the children of our future. She demonstrated
grit, optimism, resilience, hope and perseverance. She empowered herself and those around
her to make our world a better place for all people. She dedicated her life to service, which is
the cornerstone of our school; helping students see a need in our society and empowering
them to make a difference. It is an honor to name our elementary school, a school that will
work to empower generations to come, Ella Baker Elementary School.
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Baker Eight Character Traits
Our goal at Ella Baker is to develop global
citizens who are empowered to make a
difference in the world.

Ella Baker Service Learning
Ella Baker Elementary embraces a philosophy of service. To create more meaningful, engaging
and empowering learning, students embark on large units of study with service learning at the
foundation. So, what is service learning? We view service learning as a means to enable
students to understand the world around them and the talents within them, so that they can
become fulfilled individuals and active, compassionate citizens. Our goal is to tie classroom
learning to real world problems and empower our students to make a meaningful impact in the
world around them. We aim to go beyond the traditional community service model and strive
for service that is the foundation of our learning instead of an add on. Truly integrated service
learning seeks to boost civic engagement and encourage students to strengthen their
communities through on-going relationships with people and places. We hope that you will join
us on this journey towards supporting the next generation of changemakers.
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Administrative Team
Kim Bilanko, Principal kbilanko@lwsd.org
I am thrilled to be the principal of Ella Baker
Elementary School. We have an incredible team of
educators who will be working with our amazing students
and families to create a legacy. We are eager to grow our
students academically and socially. At our school,
students will learn important character traits, the Baker
Eight Traits, which will help students be empowered to be
themselves, get along with others and positively impact
our world.
I am looking forward to getting to know each
and every one of you! You can read more about me on
our web site at:
https://ellabaker.lwsd.org/about-us/meet-the-principal

Let’s create a legacy!
Love, Mrs. Bilanko

Julie Guest, Associate Principal jguest@lwsd.org
It is my great honor to serve as the Associate
Principal of Ella Baker Elementary. This is truly a once in a
lifetime opportunity for us all. Together students, staff, and
families have the opportunity to create and shape a school
that is like no other. I look forward participating with
students in learning adventures throughout the year!
I especially enjoy working with students and
families, learning and growing together. You can read more
about me on our web site at: https://ellabaker.lwsd.org/about-us/meet-the-principal
I can’t wait to meet each of you! ~Mrs. Guest
***I will be at Ella Baker on Tuesdays, Fridays, and alternate Wednesdays. .
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Ella Baker Staff
Name

Position

Email

Kim Bilanko

Principal

kbilanko@lwsd.org

Julie Guest

Associate Princpal

jguest@lwsd.org

Michelle Lewis

Office Manager

michlewis@lwsd.org

Renata King

Registrar

reking@lwsd.org

Jill Brunke

Health Room Secretary

jbrunke@lwsd.org

Shelby Johnson

Kindergarten

sheljohnson@lwsd.org

Kai Redman

Kindergarten

kredman@lwsd.org

Lindsay Thomas

Kindergarten

linthomas@lwsd.org

Angie Angel

1st Grade

aangel@lwsd.org

Molly Conner

1st Grade

mconner@lwsd.org

Gretchen Sattler

1st Grade

gsattler@lwsd.org

Becky Mayer

1st Grade

remayer@lwsd.org

Kellee Captain

2nd Grade

scaptain@lwsd.org

Ali George

2nd Grade

ageorge@lwsd.org

Suzie Hodges

2nd Grade

shodges@lwsd.org

Natalie Stine

2/3 Quest

nstine@lwsd.org

Annie Johnson

3rd Grade

anjohnson@lwsd.org

Robin Miller

3rd Grade

ROMILLER@lwsd.org

Amy Morua

3rd Grade

amorua@lwsd.org

Peter Anderson

4th Grade

panderson@lwsd.org

Chris Carter

4th Grade

chcarter@lwsd.org

Keith Hutchinson

4th Grade

khutchinson@lwsd.org

Aimee Ashley

4/5 Quest

aiashley@lwsd.org
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Casey Conroy

4/5 Quest

cconroy@lwsd.org

Name

Position

Email

Becca Bixby

5th Grade

rbixby@lwsd.org

Tricia Neilson

5th Grade

tneilson@lwsd.org

Heather Murphy

Special Education

hmurphy@lwsd.org

Elizabeth Swanson

Safety Net

eswanson@lwsd.org

Kym Gomez

ELL

KGOMEZ@lwsd.org

Amy Maglio

Psychologist

amaglio@lwsd.org

Colleen Hawkins

Counselor

chawkins@lwsd.org

Megan Anderson

Music

manderson@lwsd.org

Caroline Towles

PE

ctowles@lwsd.org

Stephanie Johnson

Librarian

stjohnson@lwsd.org

Nicole Anderson

Speech/Language

nanderson@lwsd.org

Jennifer Santoyo

OT

jvandecar@lwsd.org

Crystal Fewtrell

Instructional Assistant

cfewtrell@lwsd.org

Jennifer Hargrove

Instructional Assistant

jhargrove@lwsd.org

Emily Landgren

Para-Educator

elandgren@lwsd.org

Ericca O’Brien

Instructional Assistant

eobrien@lwsd.org

Arethea Pontes

Instructional Assistant

apontes@lwsd.org

Kelly Trace

Instructional Assistant

ktrace@lwsd.org

Manjima Mustafi

Para - Educator

mmustafi@lwsd.org

Henry Chan

Head Custodian

hchan@lwsd.org

Lam Yiu

Night Custodian

lyiu@lwsd.org
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School Calendar

https://www.lwsd.org/uploaded/Website/About_Us/Calendars/2018-19-District-SheetCalendar.pdf
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2018 – 2019 School Day Ella Baker Elementary
Monday, Tuesday, Thursday, Friday

Half-Day (For Conferences/No lunch served)

9:00-9:15

Student Drop-off

9:00-9:15

Student Drop-off

9:15
team lines

First Bell: All students in

9:15
lines

First Bell: All students in team

9:20
Starts

Second Bell: Instruction

9:20

Second Bell: Instruction Starts

10:35 -10:50

K-1 Recess

10:50 – 11:05

2-3 Recess

11:05 – 11:20

4-5 Recess

11:45 – 12:10

K-1 Lunch

12:10 - 12:40

K-1 Recess

12:15 – 12:40

2-3 Lunch

12:40 – 1:10

2-3 Lunch & Recess

12:45 – 1:10

4-5 Lunch

1:10 – 1:40

4-5 Recess

2:20-2:35

K-2 Recess

2:35 – 2:50

3-5 Recess

3:50

Student Dismissal

4:00

All student off campus

Wednesday
2:20

Student Dismissal

2:30

All student off campus
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10:35 -10:50

K-1 Recess

10:50 – 11:05

2-3 Recess

11:05 – 11:20

4-5 Recess

12:20

Student Dismissal

12:30

All student off campus

Ella Baker PTSA Contacts
Website: http://ellabakerptsa.org/Home
POSITION

NAME

EMAIL

Co-President

Molly Novak

MollyN@EllaBakerPTSA.org

Co-President

Judy Kaethler

Judyk@EllaBakerPTSA.org

Co-Treasurer

Rashmi Chopra

RashmiC@EllaBakerPTSA.org

Co-Treasurer

OPEN

Secretary

Shanon Reedy

ShanonR@EllaBakerPTSA.org

Co-VP Community Engagement

Maria Ghiondea

MariaG@EllaBakerPTSA.org

Co-VP Community Engagement

Shannon Kohli

ShannonK@EllaBakerPTSA.org

Co-VP Communications

OPEN

Co-VP Enrichment - AM

Ramya Ramakrishnan

RamyaR@EllaBakerPTSA.org

Co-VP Enrichment - PM

Melissa Mazor

MelissaM@EllaBakerPTSA.org

Co-VP Enrichment - Day

Zarna Jhaveri

ZarnaJ@EllaBakerPTSA.org

Co-VP Fundraising

Thea Warner

TheaW@EllaBakerPTSA.org

Co-VP Fundraising

Shelley Guthrie

ShelleyG@EllaBakerPTSA.org

Director of Advocacy

Muusa Liinpaa

MuusaL@EllaBakerPTSA.org

Director of Volunteers

Anita Yee

AnitaY@EllaBakerPTSA.org
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Ella Baker Procedures and Guidelines
Communication
The following methods give our parents updated information about classroom
activities, curriculum and special events:
• Ella Baker Website https://ellabaker.lwsd.org/
• Ella Baker PTSA Website http://ellabakerptsa.org/Home
• Ella Baker Newsletter: Bear Tracks
• Ella Baker PTSA Newsletter: The Bear Den
• Ella Baker Facebook Page
https://www.facebook.com/groups/EllaBakerElementary/
• Teacher Newsletters
• PowerSchool Learning
Contacting Staff
Email is the most efficient method for communicating with staff, especially during the school day. Emails
are best for a quick question or to set up a request for phone dialogue. Please keep emails brief, as
teachers have minimal time to check and respond during the day. You may request a conference with
your child’s teacher or other staff member through email or a written note. The Principal and Office
Staff may be reached through email or by telephone at 425-936-2790. Teachers cannot usually be
reached by phone during the school day except in an emergency. If you need to let us know of time
sensitive information, such as a change in pick up plans, contact the office.

Curriculum Night
Curriculum night gives teachers and parents an opportunity to meet each other. Teachers
provide an outline of the curriculum and expectations for the school year.
September 20th: Curriculum Night-This will be an opportunity for parents/guardians to learn
about the school year, our staff, and how we will work together to help students succeed.
6:00-6:45: Kinder-2nd grade presentations
6:45-7:10: All parent/guardians in commons for an all school presentation
7:15-8:00: 3rd-5th and Quest presentations

Conference Weeks
Parent/teacher conference provide time for parents to meet with teachers and discuss their
child’s progress in school. These are student-led conferences so please plan to have your child
attend. Parents are welcome to request additional conferences at any time.
Fall Conferences
October
15,16,18
Winter Conferences
January
29, 31, Feb. 1
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Ella Baker Library
Students can check out or renew books as long as their records are free of fines and
overdue books.
•
•
•
•
•
•

KDG – 1 book for 1 week (starting in Oct.)
1st – 1 book for 1 week
2nd – 2 books for 1 week
2/3Q & 3rd – 3 books for 2 weeks
4th – 4 books for 2 weeks
4/5Q & 5th – 4 books for 2 weeks

OVERDUE POLICY
Renew: Students may renew a book by bringing it to the library during their weekly library time.
Students may renew a book one time.
Overdue: Notices are printed weekly and given to students. This is the student’s reminder that
their book is overdue and needs to be returned asap. Fines are not issued for overdue materials.
However, students may not check out a book until overdue materials are returned. Consistently
having overdue materials may affect a student’s library grade.
Lost or damaged: Materials will be assessed and a fine will be issued to replace the book in the
library collection. Students are responsible for their library books.

Safe Arrival, Dismissal, and Attendance Procedures
If your child will be absent from school, a parent/guardian needs to call
the school attendance recorder before 9:20 am. The line is open 24
hours a day.
Arrival
Students should be in their class line between 9:00-9:15. Students go
to their designated line up spot each morning where they will be
picked up by their teacher at 9:15. Students should come to school no
earlier than 9:00 am as there is no supervision until this time. If a child arrives after 9:20, the child is
considered tardy. If a student arrives after 9:20, parents need to bring the student to the school office to
fill out an Admit Slip for admittance to class. Students are marked tardy if they arrive after 9:20 am.
Students are to remain on the school grounds during the school day.
Late Arrival
It is important that students be on time. It can be disruptive to the educational process to have students
arrive late. There are, however, instances when students will be excused upon arriving late to school
(i.e. a doctors or dentist appointment). If your child is going to be late to school, a parent or guardian
needs to call the attendance recorder before 9:20 am.
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Dismissal
School ends at 3:50pm. Students not picked up by 4:00 pm will come to the office to wait for their
parent to pick them up as there is no outside supervision at this time. PLEASE NOTE: The office closes at
4:15 pm. Wednesdays dismissal is 2:20 and students must be picked up by 2:30 as there is no
supervision after school on Wednesdays.
LWSD Elementary Attendance and Tardy Policy 2018-2019
Absences & Excuses
Regular school attendance is important for all students. Chronic or excessive absenteeism, whether
excused or unexcused, has been correlated with lower assessment scores and lower graduation rates.
Students may be excused from school, with the consent of their parents/guardians, for medical and
dental appointments and to accompany their parents/guardians on out-of-town trips. Additional
absences consistent with WAC 392-400-325 will also be considered excused.
Parents or guardians should notify the school in person, by phone, or in writing/email within 48 hours of
an absence if they wish to have the principal consider it as an excused absence.
Students who demonstrate excessive absenteeism or tardiness may be subject to corrective action.
All students are expected to remain on campus for the entire school day. There are exceptions for high
school students whose parents request that they be excused during lunch and students whose parents
request attendance at another school or school-related activity during the school day.
Student Attendance Accounting
Regular daily attendance is required. Illness and unique circumstances may constitute legitimate excuses
for absence. In such circumstances, the school must be appropriately informed by the parent or
guardian or the student if he/she is of age and living apart from parent or guardian. Such
communication should be in person, by telephone or in writing and within forty-eight hours following
the absence.
In consultation with parent or guardian or the student who is of age and living apart from parent or
guardian, the principal shall determine whether or not excessive absence is justified. If a student is
judged to be truant, the principal shall take the necessary action to comply with state laws.
Truancy
Under Washington state’s truancy law RCW 28A.225.030, the school/district are required to take
specific actions when students are truant.
•
•
•
•

Parents will be notified in writing or by phone after one unexcused absence in a month.
A parent conference will be initiated after two unexcused absences in a month in order to
improve the student’s attendance.
The parent and school must enter into a contract to improve the student’s attendance after five
unexcused absences in a month, or the case may be referred to a Community Truancy Board,
The school district may file truancy petitions with the juvenile court after seven unexcused
absences in a month, or ten unexcused absences in an academic year.

Vacations
We recognize there are many reasons why a family may choose to take their student out of school;
however, students cannot maximize their educational experience when they are absent. A significant
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amount of teaching and learning takes place during class time and can not be duplicated at home.
Family vacations must be pre-arranged in order to be considered excused. The pre-arranged absence
form (see next page) must be completed at least one week prior to the absence. Failure to follow the
procedures will result in the absence being reported as unexcused. Family vacations are
special, but we ask that you consult the school calendar when making your vacation plans. Student
achievement and classroom attendance are positively related. We urge you to plan your family vacation
during the school breaks. Although every effort will be made to see that your child gains the needed
learning, teachers are not required to assemble packets for such absences. Teachers are not expected to
create additional assignments or remedial instruction for students who miss school as a result of
vacation scheduled during school time.

Released Time for Medical and Dental Appointments
Pupils may be excused from school for medical and dental appointments upon request from parents.
The pupil shall be counted absent if he/she is not in attendance at least 60 minutes of each morning or
afternoon session of the school day. This practice should be discouraged, and appointments should be
made outside school time whenever possible.
Released Time for Other Occasions
While it is deemed desirable that pupils be in attendance regularly, it is recognized that there are times
when parents shall be out of town for short or extended periods of time. It also is recognized by the
school that the best kind of supervision for the child is parental supervision. In cases where parents find
it necessary to be out of town overnight or longer and feel that it is in the best interest of the child, the
child shall be excused from school. It shall be the responsibility of the parent to make arrangements
with the school for such absence. Provisions should be made by the parent for some program of study
by the pupil in order that the pupil shall not be too far behind the instructional program in the classroom
on his/her return to school.
No child shall be excused from school for any reason without clearing through the principal's office.
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Parking Lot Safety
Please see web site for up to date information on parking procedures
and safety.
Safety Patrol
Please cooperate with our hard-working safety patrol. They go on duty at 9:00 a.m. and leave duty at
9:15 a.m. They are also on duty from 3:50 -4:00 p.m. They help students safely cross the streets.
Drop Off
At the Drop off in front of school stay in right lane. Left lane is used for exiting the parking lot. Students
must let out on the right side of the cars when unloading and loading to avoid on-coming traffic. All cars
must have a driver present in the loading area.

Bus Zone
Do not park in the bus zone between the hours of 8am and 4 PM. Too often people park in this area
marked with yellow curbs. Buses have been blocked from being able to pass. Please park in the
designated parking areas only.
Pets
For the health and safety of staff and students, please leave your animals at home when you are on
campus. Per District Policy, “No dogs are allowed on district property between 7 a.m. and 4 p.m. on any
school day, except for bona fide service dogs. No dogs are permitted in district athletic stadiums at any
time, except for bona fide service dogs. At all other times dogs must be leashed and controlled by
owners. Owner must clean up after their dogs and remove waste from district premises.”

Health Room/Medication
Health Room
District nurses are assigned to multiple schools and are not assigned to a specific campus. If a student
feels ill during the school day, the teacher will send the student to the office to have their temperature
taken and to assess whether parents should be called, and the student sent home. Students who have a
temperature of 100 must be sent home. Parents should inform the school on the student emergency
contact card or in writing if a student has a life-threatening illness, infectious disease, or serious allergy.
Medications at School
The Lake Washington School district’s medication policy states that the only medication to be given at
school must be doctor prescribed and needed in the event of a life-threatening situation. Students may
not medicate themselves. If your child is currently taking daily medication, please arrange to have your
child take it before school begins. Should medication need to be administered at school, parents must
have their child’s physician sign the LWSD medication form (#4023); provide a separate prescription
pharmacy bottle labeled by the pharmacist (handwritten labels will not be accepted); bring the
pharmacy bottle with the exact amount of medication needed for the designated time period (no more
than one month at a time) to school at least two days prior to administration; and must pick up any
unused medication (i.e. Epi-Pens, inhalers, etc.) by the last day of school.
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ALL MEDICATIONS (INCLUDING OVER-THE-COUNTER ITEMS LIKE TUMS, THROAT LOZENGES, COUGH
SYRUP, TYLENOL, ASPIRIN, ETC.) to be administered to a student by a school employee, must be
requested and authorized in writing by a parent/legal guardian AND a physician/dentist. You may
obtain a form in the office for this purpose. For student's safety, it is important that all medication be
kept in the school office and administered by an employee. Please do not put pills or over the counter
medication into your child’s lunch!

Illness and Injury
When children become ill or are injured at school, parents are contacted. Ella Baker has a health room
with a cot where a sick child can wait until a parent arrives. When a child is sick or injured, it is
important that they be picked up AS SOON AS POSSIBLE. Please be sure that the school has a telephone
number of a nearby friend or relative that could come for your child quickly if you cannot be reached.
Please update your work, home and emergency number with the school office when these change.
Child must be symptom free and fever free for 24 hours before returning to school.

Child Find
Child Find is a district program to help determine if your child has a disability and to help provide
appropriate services. If you are concerned or have questions about whether or not your child has a
disability, may have a developmental delay, know your child has a disability and are looking for
appropriate education services or would like to know how to help their school age child succeed in
school, then contact Child Find. For more information visit the district Child Find website.

Celebrations, Holidays, and Parties
Birthdays are special days for students and we love celebrating each of our students. Please
check with your classroom teacher to find out how their class celebrates. As a school, we will
not be celebrating using treats or goodies in the classroom.

We will have three school parties. We will celebrate Halloween, Valentine’s day, and the end of
year. Each classroom will have their way of celebrating these events. Foods provided for schoolsponsored parties, events, rewards, and/or incentives shall comply with the restrictions for
food sales. Occasional school-sponsored class parties and celebrations or school-wide events
shall be exempt from LWSD guidelines, however providing healthful options is strongly
encouraged. No more than three such exceptions shall take place in a given school year.
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Parent and Visitor Procedures
We welcome families to visit Ella Baker, and to volunteer in the school or for a PTSA activity. We value
family visiting school during performances and also welcome them during lunch. Instructional time,
however, is for our students only. When visiting or volunteering at the school, please check in at the
office first and wear an identification badge. This helps keep our children safe!

Entry Control System
Starting in the 2018-19 school year, LWSD will have entry access control systems in all schools to help ensure we
know who is in the building. This system allows us to keep all doors locked and use a camera and doorbell system
for visitors to gain access to the building.
What to Expect for Parents: When you arrive at school during business hours, enter through the main door.
Please give your name and purpose of your visit after ringing the doorbell (e.g. I am here to pick up my student, I
am volunteering today, I am dropping off something for my student). Upon entering, proceed to the office,
present ID, and check in. Please wear your Volunteer ID badge at all times when in the building.
What to Expect from Staff: Staff will review safety expectations periodically throughout the year and will wear
identification badges at all times. Staff will escort any adult in the building without an ID badge to the office for
check-in. Staff will keep all interior and exterior doors in a locked position at all times and direct traffic to the
front door. To accommodate large groups of students and parents, we will create small windows of time with a
staff 'greeter' in lieu of the Entry Control System.

If you wish to volunteer, or chaperone a field trip, you must complete a Lake Washington School District
Volunteer Application form. All Lake Washington School District volunteers must go through a screening
process, for the safety of students and volunteers alike. Please visit the website at:
http://www.lwsd.org/Parents/Parent-Access/Pages/Online-Volunteer-Application.aspx. Or, see
the office staff for more information.
Volunteer opportunities for PTSA activities are available online at: https://rosaElla
Bakerptsa.ourschoolpages.com/Packet/VolunteerAll/SignInPacketPage/0.

Volunteer Guidelines
Website: https://www.lwsd.org/get-involved/volunteer-programs/volunteering-in-lwsd/volunteerapplication-process
Parents of Ella Baker’ students are welcome and encouraged to volunteer at our school. To become a
volunteer, it is a district requirement so complete a Volunteer Application form, which can be obtained
from the Office Manager or online. This application is good for two years. For security reasons, we do
require that all volunteers and visitors sign in on the appropriate sheet in the office when they arrive
and wear a name badge for identification. Please sign out when you leave the school.
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When you are working in the school, you have the authority and responsibility for helping students learn
and work together cooperatively. No alcohol, controlled substances or tobacco will be consumed or
used on school grounds or when attending school outing with students.
1. Volunteers may act immediately on judgments of student safety.
2. Volunteers are encouraged to ask for direction, clarification or assistance from staff.
3. Volunteers should arrange a meeting with teacher to discuss concerns about their
child/program.
4. Volunteers in the building during school time should refrain from conversing with each other in
a way that might disrupt classroom activity.
5. When visiting classrooms, volunteers are urged to actively assist students or to participate in
activities as a learner.
6. Volunteers should not discuss other student issues regarding behavior or academics in or
outside of school.
Tips for Parents:
1. Respect the child’s right to privacy. As a guest in the lives of children and their families,
confidentiality is expected at all times.
2. Let the child know that you care. All children like to feel there is some special adult who really
likes them.
3. Be a good role model. Children will be looking up to you and learning from you. When you
demonstrate positive behaviors they will follow your lead!

Lake Washington School District
Raptor Volunteer Application Helpful Information
We would like to thank you for your interest in volunteering in the Lake Washington School District.
We recently launched a new volunteer management system with Raptor Technologies. Any new
program creates many questions. Here is some information that may help you understand how this
system works.
1. If your application was still valid in the previous volunteer system, it is still valid in the Raptor
system.
2. Applications are still valid for two years.
3. We are still running background checks through the Washington State Patrol Washington
Access to Criminal History (WATCH) system.
4. You will receive a reminder email from Raptor 30 days prior to the expiration date of your
application.
5. The Raptor system will only allow you to renew your application if you are within 30 days of
the expiration date of your previous application.
6. Raptor creates user accounts based on email addresses. If the same email address was
used for more than one application, Raptor will only be able to create one user account. If
you need help updating an email address, please contact Chris Robison at
crobison@lwsd.org.
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7. You can apply or renew your application through the LWSD website. Go to lwsd.org, hover
over the Get Involved subject heading. Select Volunteer Programs. On the right-hand side,
you will see a quick link to the Raptor Online Volunteer Application.
8. Once you submit an application, you will receive an email confirming receipt of your
application.
9. When your application is processed you will receive an email alerting you to your status.
10. After approval, Raptor will send you an invitation to activate your Raptor Volunteer Portal.
11. If you activate your Raptor Volunteer Portal, you will see your profile. The only changes you
can make to your profile are your address and phone number. To make any other changes
while your application is approved, you will have to contact Chris Robison at
crobison@lwsd.org.
12. At this time, you cannot renew your application from your Volunteer Portal. You will have to
log out of the Raptor Volunteer Portal and follow the steps outlined in number 7.
13. In the Volunteer Portal there is a “Community” tab. This is a list of volunteers who have opted
to have their emails added to this list (on the Preferences tab). At this time the list is not
filtered by school. Raptor will be improving this functionality shortly, so you would only be
able to see volunteers at your school.

Your volunteer work is an essential element to the success of our students. On behalf of all students
and staff, thank you!

Lunch Program Procedures
Free and Reduced Lunch Program
Under a provision of the National School Lunch Act, our district is able to offer free or price
lunches to children from families determined qualified under the Eligibility Scale. Applications are
available in the school office and can be found in the 1st day packets.
Electronic Meal Purchases
Our school district has an electronic meal purchase system. When your child purchases lunch or milk the
money is automatically deducted from your child’s account like a debit card. An automatic calling
system will notify you when your child’s account is low. Lunch prices are $3.00. There are two ways to
add money to a lunch account; send cash or a check made payable to LWSD to the school office with
your child’s name attached or charge your Visa or MasterCard online through the MySchoolBucks.com
site. If you would like more information on how to use this secure site, see the district online payments
page. There is a $1.95 convenience fee for each transaction.
Lunchroom
Lunch is served and eaten in the cafeteria starting at 11:45am. All food is to be eaten in the cafeteria
and is not allowed on the playground.
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School Emergency Information and Procedures
WAC 392-145-045 Emergency Drills
Emergency drills conducted pursuant to WAC 392-145-040 shall make
allowance for individual differences in exiting the emergency door and
should provide instruction to helpers that they should offer a helping hand
palm up and grasping a student’s hand or arm. Students should also be
taught to remember that most accidents are preventable, regardless of who
may be at fault, and that proper behavior and good conduct on the bus is
the best way to assist the driver in the safe performances of his/her duties.
Parent Information for a School Emergency
The staff at Ella Baker Elementary takes our responsibilities to keep your children safe and secure very
seriously. If an emergency occurs that requires the school to close early, such as a snowstorm or a
windstorm, or requires us to evacuate the school building, such as a fire or earthquake, we have
detailed plans in place to care for our students and reunite them with their parents as quickly as
possible.
As a parent, there are things you can do to help us in this effort in the event of an emergency. The most
important thing you can do for your children is to stay calm. Please review this information and share it
with any person that you have authorized to pick up your child in the event of an emergency.
After an Emergency:
•
Do not call the school; there are district procedures for informing the public via radio,
school messenger and television.
•
The parking lot may be closed off to allow access only for emergency vehicles. Do not
block the entrance to the parking lot.
•
If you live nearby, please walk to reduce traffic congestion.
•
If you drive, please be courteous, and park where there is space.
•
Be sure to bring your picture I.D. with you to the school. We are required to identify
each individual picking up a child.
•
Ensure that your emergency card is up to date. We will only release students to
someone on the emergency contact card.
Pick-Up Procedures
If the emergency is one in which we have not had to evacuate the school building, enter the school
through the main entrance by the office and follow the instructions you will receive there. Please do not
enter the school building by any other doors.
If the emergency is one in which we have evacuated the school building, please follow the procedure
outlined below.
•
If you are already at the school or arrive before things are set up, it is VERY important
that you do not leave without signing out your children.
•
All students will be located in a safe and secure location. Designated staff will account
for each student.
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•

•
•

There will be Parent Check-in area at the gate located on the path entering the blacktop area. Parent/Guardian or emergency contact will show picture ID and sign a
Student Release Form for each child you are authorized to pick up.
After you have signed a Student Release Form for each child, the staff will reunite you
with your child(ren) at the Park and Ride gate.
It is very important that you do not go directly to your student without following proper
procedures.

Volunteering during an emergency
If there is a need for additional volunteers to assist our staff in an emergency situation we will activate a
volunteer area where parents can go to sign up for volunteer tasks. Your children will remain with the
other students and be notified that you are volunteering; you will also get confirmation that they are OK
before you begin your volunteer tasks. When you are finished volunteering, please sign out and fill out a
Student Release form for each child.

Homework
We believe homework can:
•
•
•
•

give students the opportunity to practice and reinforce skills (academic,
social-emotional, and service-learning).
extend and enrich daily learning.
engage families in the learning that is happening at school.
give students the opportunity to practice responsibility, organization,
time-management and character traits.

We believe in a balanced approach: academic learning with social-emotional
and service learning. We believe students and families should regularly engage in reading. We believe in
a variety of homework to help meet our students’ different learning needs.
Time Guidelines
We believe all students are different and that we should offer flexibility for students. We believe family
time, play and relaxation should be balanced with learning and responsibilities. On average, students
may spend approximately:
Grades K-1: 15 minutes of homework/night
Grades 2-3: 20 minutes of homework/night
Grades 4-5: 30 minutes of homework/night

Ideas for Helping Students at Home
•
•

Ask student about what they are learning at school.
Help student develop a regular habit of checking for homework and due dates.
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•
•
•
•
•

Help student find a work time and space that matches their learning styles.
Help teach student time management and organization.
Communicate questions, concerns, or positive feedback with teacher.
Find service opportunities within communities (e.g. home, service organizations, clubs, teams).
Practice life skills and character traits outside of school.

Ella Baker Student Expectations

Here at Ella Baker we believe in growing our students. We practice in a school-wide system
approach to create a positive learning environment designed to increase academic
performance, improve safety, decrease problem behaviors, and establish positive school
culture. Please visit PBIS.org or PBISworld.com for more information.
Students will be acknowledged by receiving a BEAR BADGE ticket by demonstrating Baker Eight
Traits that enable responsible, respectful, safe behaviors.
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Consequences for Inappropriate Behavior
To help students grow, the staff will work directly with students and families to support students in
making responsible, respectful, and safe choices. When a choice is made that isn’t respectful,
responsible, or safe, students will learn how to reflect on their behavior and make things right.
Consequences for inappropriate behavior may occur and may include one or more of the following:
1. Ella Baker Reflect and Restore Plan. (see below)
2. Teacher developed consequences (e.g., phone call home, written work, etc.).
3. Loss of recess, time-out in the classroom, in another classroom or in the office.
4. Student/parent/teacher and/or principal conferences.
5. Restitution or school community service.
6. In-school suspension.
7. Out-of-school suspension.
Our goal is to provide students the opportunity to correct their own behavior.
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Primary Reflection Sheet

Intermediate Reflection Sheet

At the end of the document you will find the Lake Washington School District 2018-2019 Student Rights
and Responsibilities. This document outlines the LWSD policies surround specific violations such as
fighting, harassment, vandalism, etc. and outlines progressive disciplinary action that may be taken.

Playground Policy
General Expectations
BEARS on the playground
Respectful
•
Use positive and appropriate language.
•
Play with everyone who wants to play.
•
Listen and follow directions of adults on the playground.
Responsible
•
Be a problem solver. Use your Baker Eight Traits.
•
Line up at first signal.
•
Report problems and injuries to the nearest adult.
•
Agree on rules before a game and follow them.
Safe
•
Keep hands and feet to yourself.
•
Use equipment appropriately.
•
Stay in approved areas.
•
Keep play chips, sand, rocks, and sticks on the ground.
Be a FRIEND. Be FAIR. Be SAFE.
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Items not allowed on the playground:
• Electronic equipment (cell phones, iPods, etc.)
• Personal toys (stuffed animals, Pokémon cards, transformers, etc.)
• Chewing gym, food, beverages
• Hard balls such as baseballs/softballs
Items NOT to bring to School
All electronic equipment, games, toys, trading cards, expensive items (cameras, binoculars, etc)
should be left at home. Cell phones are discouraged here at Ella Baker as they can disrupt the
educational process. If a parent wants their student to carry a cell phone here at school, it needs to be
kept in their backpack and turned off at all times during the school day. Smart Watches may be worn by
students if they do not become a distraction in the classroom (teacher discretion). If student needs to
use the watch to communicate with a parent (text or call), this must be done in the office. Cameras may
not be used under any circumstance on school property or vehicles.

Rainy Day Recess
Students are to use “common sense” during periods of inclement weather. They should stay under
cover, stay out of puddles and away from downspouts and be prepared with proper attire, raincoats,
boots that are water resistant. Umbrellas are not allowed on the playground.
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Bicycles, Skateboards, and
Scooters
Bike/scooter riders are responsible for following these rules. Students who violate these
rules risk the suspension or loss of their bike/scooter riding privileges.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

12.
13.
14.
15.

All bike/scooter riders must have an approved “Safe Bike/Scooter Club Membership
Registration” form on file in the office.
All bikes/scooters must be parked in the bike rack with approved bicycle/scooter
registration number visible.
All bikes/scooters must be walked on and off the school grounds. Bike/scooter riding is not
permitted on the school grounds during school hours.
Every bike/scooter must have a lock. This is the best means of preventing someone from
riding your bike/scooter. You must have your own lock, and not share with a friend.
Every rider must wear an approved safety helmet when riding to and from Ella Baker
Elementary.
Bike/scooter riders shall use all hand signals employed by the driver of a car. (Applicant
should learn these if he/she does not know them before riding their bike.)
Keep to the right and ride in a single file. Keep a safe distance behind all vehicles.
Look out for cars pulling out into traffic. Keep sharp lookout for sudden opening of car
doors.
Only one person per bike/scooter.
Ride in a straight line. Do not weave in or out of traffic or swerve from side to side.
Slow down at all street intersections and look to the right and to the left before crossing.
Stop at stop signs! At all intersections, where school patrol is present, riders must dismount
and cross in the crosswalk, pushing their bike/scooter as a pedestrian.
Both hands should be used in steering the bike/scooter, except when using one hand for
signaling.
Be sure brakes are operating efficiently and keep the bike/scooter in perfect running
condition.
Give pedestrians the right of way. Since pedestrians and bikes/scooters share sidewalks and
other paths. Special care must be taken, as walkers have the right of way.
Private property must always be respected.

Dress Guidelines
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Clothing for Students: Students may express individuality in
their dress or appearance as long as their appearance does
not cause or have the potential to cause a disruption to the
educational process for themselves, other students, or staff.

•
•
•
•

The following guidelines are designed to promote a positive,
safe, healthy learning environment:
Shoes should be appropriate for running, climbing, and playing on recess equipment, stairs,
outdoor terrain, and participating in P.E.
Clothing covers underwear and torso (stomach and back). Layered tank undergarments are
allowed.
Clothing does not promote alcohol, tobacco, drugs, sexist/racist themes, profanity, violence,
illegal/dangerous weapons, sexual connotations or gangs.
Headwear must be worn in a respectful and responsible manner.

If a student is dressed inappropriately, staff will follow the outlined referral process in a discrete and
respectful manner that limits impact on student learning time. For isolated incidents, referral process
includes a verbal reminder of dress guidelines and appropriate clothing given to student if necessary. For
repeated or severe incidents, administration/counseling staff will offer support by problem solving dress
guideline obstacles with student, as well as giving or contacting parents to provide other appropriate
clothing.

Lost and Found
“Lost and Found” items are collected and placed in the alcove next to the
main office. Please remind your child to check in the “Lost and Found”
regularly when they misplace items. PLEASE MARK ALL ARTICLES OF
CLOTHING AND OTHER PERSONAL ITEMS WITH YOUR CHILD’S NAME. The
school district, by law, cannot pay for lost, stolen or broken personal
possessions of students, such at watches, coats, musical instruments, cell
phones etc. All unclaimed clothing will be donated to a charity at various
times throughout the year.

Personal Electronics
Cell Phones: Cell Phones are allowed at school but must remain OFF and in
student backpacks during the school day (9:20am to 3:50pm).
Smart Watches may be worn by students if they do not become a distraction in
the classroom (teacher discretion). If student needs to use the watch to
communicate with a parent (text or call), this must be done with permission in
the office, just as they would when using the school phone. Cameras (on phones or watches) may not be
used under any circumstance on school property or vehicles.
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eReader: Authorized use of eReaders (such as Kindles or Nooks) is allowed in the classroom upon
teacher approval. A Release of Liability Form must be signed prior to eReader usage at school.
All other personal electronic devices are not allowed on campus or on school buses unless authorized by
a staff member. We believe in preparing students for the technological world, therefore all students will
have access to Netbook computers during the school day.

Communication Guidelines
Civility Policy
The Lake Washington School District believes that a safe, civil, and respectful environment is essential to
the successful operation of schools. Conversely, uncivil conduct (see definition) interferes with students’
ability to learn, a school’s ability to educate its students, and an administrator’s ability to manage and
lead the school community.
Through participation in school activities and/or school sponsored activities, students, staff, parents,
community members, and administrators shall be accountable for the promotion of and demonstration
of civil conduct, communication, and problem-solving throughout the school district or at locations of
school-sponsored activities. The District is committed to support this expectation and will not condone
or accept uncivil conduct (see definition) on school grounds, at school-sponsored activities, or in verbal,
written or electronic communications whether by students, staff, parents, community members, or
administrators.
The purpose of the Lake Washington School District’s Civility Policy:
1. To promote an environment that is safe, productive, and nurturing for students;
2. To provide students with appropriate models for civil and respectful communication and
problem-solving; and
3. To support respectful and civil interaction and communication among students, staff, parents,
community members, and administrators.
Uncivil Conduct:
Definition: Conducting one’s self in a discourteous or disrespectful manner when communicating or
interacting with others.
Uncivil Conduct includes, but is not limited to, behaviors such as: directing vulgar, obscene or profane
gestures or words at another individual; taunting, jeering, inciting others to taunt or jeer at an
individual; interrupting another individual repeatedly or raising one’s voice in anger at another person;
imposing personal demands at times or in settings where they conflict with assigned duties and cannot
reasonably be met; using derogatory epithets; gesturing in a manner that puts another in fear for
his/her personal safety; invading the personal space of an individual after being directed to move away,
physically blocking an individual’s exit from a room or location, remaining in a classroom or school area
after a teacher or administrator in authority has directed one to leave; violating the privacy of another
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individual’s belongings (except for lawful searches by school officials conducted in connection with the
administration of school rules and applicable laws); or other similar disruptive conduct.
“Uncivil conduct” does not include the expression of controversial or differing viewpoints that may be
offensive to some persons, so long as: 1) the ideas are presented in a respectful manner and at a time
and place that are appropriate, and 2) such expression does not materially disrupt, and may not be
reasonably anticipated to disrupt, the educational process.
Implementation of the Civility Policy:
In all cases, individuals who perceive they have been treated in an uncivil manner will be urged to
resolve their concerns promptly through direct or assisted communication with the person(s) at the
source of the concern. When this is not possible or appropriate, any person who needs help in
identifying and/or using appropriate problem-solving procedures may seek assistance from a
school/district administrator or supervisor.
Severe or persistent acts of uncivil conduct may be in violation of other District’s policies such as Human
Dignity (ACA), Harassment of Staff (ACB and ACB-R), Staff Conduct (GBCB), Student Rights &
Responsibilities (JF and JF-R), Student Conduct (JFC and JFC-R), Threats of Violence or Harm (JFCB and
JFCB-R), Student Conduct on School Buses (JFCC), Harassment, Intimidation, and Bullying of Students
(JFD, JFD-R, JFD-E), Student Discipline and Corrective Action (JG and JG-R), School-Community Relations
Goals (KA and KA-R), Public Conduct on School Property (KGB), Visitors to the Schools (KK and KK-R),
Public Complaints (KLD, KLD-R and KLD-E), and Parents’ Rights & Responsibilities (KMAB). Violation of
such policies may result in further action as applicable. Nothing in this policy is intended to interfere
with the ability of school officials to maintain order and discipline in the schools or to enforce school
rules and applicable policies and laws.
The Superintendent or designee shall communicate this policy annually with students, staff, parents,
community members, and administrators.
Adopted:
08/17/15

Mission
Each student will graduate prepared to lead a rewarding, responsible life as a
contributing member of our community and greater society.
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Vision
Every Student Future Ready:
Prepared for College
Prepared for the Global Workplace
Prepared for Personal Success
Student Profile*
The knowledge, skills, and attributes that every student needs to be
Future Ready. https://www.lwsd.org/uploaded/Website/About_Us/StudentProfile.pdf
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Full document here:
https://www.lwsd.org/uploaded/Website/Programs_and_Services/Student_Services/LWSDStudent-Rights-and-Responsibilities.pdf
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